
Connecting to Skype for Business without having a Skype License: 

 

1. Preparation: 
a. Equipment:  

i. Desktop or Laptop computer (will not connect to smartphones) 

ii. Web camera with video and microphone 

iii. Computer Speakers 

b. Operating Systems:  

i. Windows 10, Windows 8, Windows 7, Macintosh version 10.8 or later 

c. Internet Browser:  

i. Edge, Internet Explorer 11, Firefox, Chrome, Safari  

 

 

2. Receive an email from the host with a link to the meeting website  

                           

 

3. Select to “Join with the Skype Meeting Web App” 
a. Required to Download the Software for first time use 

 



 

4. Enter your Name 

                     

 

 

5. Participate in Meeting 

 

 

 

 

 

 

 

 



 

6. Navigating the Screen 

 

 

A – Participant List; who is on the call 

B – Your Contacts Directory 

C – Chat Room for participants on the call 

D – Audio/Visual Controls.  

Camera: turns on/off your video camera 

Microphone: mutes/unmutes your microphone to talk  

Computer screen: shares/unshares your computer screen 

E – Hang Up; End Call 

F – Phone dialer (will not work) 

G – Other Options & Settings 

 

Additional Help: Skype for Business Help 

https://support.office.com/en-us/article/join-a-skype-for-business-meeting-with-skype-meetings-app-skype-for-business-web-app-4828ad18-ed21-422a-a870-94d676d4b72a#Version=Skype-for-Business-Web-App


Purchasing a Skype for Business/Office 365 License 

A purchase license allows for connectivity through desktops, laptops, and/or smartphones 

https://products.office.com/en/business/compare-more-office-365-for-business-plans  

(as of 6/18/19) 
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